DCL 2-1                          LIBRARY CARD

ELIGIBILITY AND RESPONSIBILITIES    
Eligibility:
1.  To obtain a free library card, a patron must be a resident of Dunklin County and fill out a patron application form.  (see DCL 2-1a)
2.  To prove residency a person must:

          a. Present a valid Missouri Driver’s License which contains the 

              Patron’s current address, or

          b. Present a bill from an established local utility provider that is 

              addressed to the patron’s current address, or
         c. Present something that the person has received through the mail 

             with their current name and address.
3.  While providing information for the Library Card, the patron must offer either his or her valid Missouri driver’s license number, or date of birth.

4.  Patrons who have changed residence and/or have changed their name, must, again, provide the information required in a, b or c above.        
To obtain a non-resident’s card, a patron must pay Ten Dollars ($10) for the card and then pay Ten Dollars ($10) annually on the anniversary of the date that the patron first received the card.  The $10.00 annual fee will be waved for Teachers working in any Dunklin County School but living outside the county. (Policy addressing the out of county fee was adopted at the April 2013 Board Meeting)
Types of Cards  
1.  Adult.  To be eligible for an adult card, a patron must be (18) Eighteen years of age or older and must be otherwise eligible for a library card.     

2.  MINOR.  To be eligible for a minor card, a patron must be under the age of (18) Eighteen.  Minor patrons must have a signed consent form by a parent or guardian on file with the Library before checking out books.  In addition, the parent must sign an agreement to be responsible for all materials checked-out by their children. This is in accordance of Missouri State Regulation 15 CSR 30-200.015. (see DCL 2-1b)
3.  Teacher.  To be eligible for a Teacher’s Card, a patron most otherwise qualify for a free Adult Card and be an active teacher.
Card Privileges   

   For the first month, you can check out a maximum of two items on an adult card, and two books on a Minor’s card.  After the initial month, the rules below apply.

1.  A patron with an adult card may have checked out on his or her record no more that thirty (30) items** at one time.  When considering “items” all discs in a compact disc set will be considered one (1) item. 

     Items checked out may be held for fourteen (14) days*** and are eligible for a one (1) time renewal for an additional (14) days by contacting the Library Circulation Desk in person or by telephone.  

2.  A patron with a Minor card may check out on his or her record no more than ten (10) items** at one time.  When considering “items” all discs in a compact disc set will be considered one (1) item.   

      Items checked out may be held for fourteen (14) days*** and are eligible for a one (1) time renewal for an additional (14) days by contacting the Library Circulation Desk in person or by telephone.       
 3.  Patrons with a Teacher’s card may normally have checked out on his or her record no more than thirty (30) items**.  When considering “items”, all discs in a compact disc set will be considered one (1) item.  Normally, patrons with this card must return items as indicated with the adult card, however, for classroom use only, Teacher Card holders may checkout up to sixty (60) items for a maximum of thirty (30) days.  Items checked out are eligible for a one (1) time renewal for an additional thirty (30) days.

4.  Materials cataloged as, classified as “reference material only” may not be checked out, but used only within the library.

** 5. Regardless of the number of library cards, the total number of DVD’s checked out on the records of all members of the same family will not exceed three (3) at any one time.

*** 6.  The more popular books, books that have two (2) or more reserve requests, are eligible to be checked out for only seven (7) days with no renewals allowed.
7.  Library cards expire after three (3) years and must be renewed.  If the patron has been active throughout the previous three (3) years, identification documentation will not be required.
8.  Fines on all cards will begin when checked out items are not renewed or returned on time.

Transients

1.  Transients may borrow materials by making a deposit to cover the cost of the material plus ten (10) dollars for each item.

2.  The borrower will be given a receipt, listing titles borrowed, the cost of each item, and the additional amount collected.

3.  When all materials are returned, all money received for them will be returned minus the cost of any damage the materials may have received.
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